
CONTRACT OF REPRESENTATION IN A BANKRUPTCY 
 

 Please read this agreement carefully and be sure you understand it. If you have any questions, 
you should consult with us before signing. Once you are satisfied with the agreement, please sign and 
return a copy to us. 

 Following are the specifics of our proposed representation. We will: 

1. Meet with you to discuss your financial situation and possible solutions; 

2. Provide the section 342(b)(1) notice, which sets out the purpose, benefits, and costs of filing 
under Chapters 7, 11, 12 or 13; the types of services available from credit counseling agencies; 
and the penalties of committing certain bankruptcy crimes, and will explain the notice to you; 

3. Prepare the necessary bankruptcy petition, schedules, statement of affairs, and other documents, 
and review and file the bankruptcy case under the chapter you select; 

4. Prepare for and accompany you to the section 341 first meeting of creditors; 

5. Assist in the amendments to the papers filed and the production of such documents as the trustee 
requests; 

6. Assist you in the negotiation and execution of reaffirmation agreements that are in your best 
interest and meet all requirements of the law. 

7. If you decide to file a Chapter 13, we will prepare the Chapter 13 Plan and help get the Plan 
confirmed. 

 For this work, we will charge our usual flat rate of $1,400.00 for a Chapter 7 that is below median 
and $1,750 for a Chapter 7 that is above median and $3,000 for a Chapter 13 that is below median 
and $3,350 for a Chapter 13 that is above median. 

In addition, you agree to reimburse us for the filing fees and other costs that the court allows or, if no 
court order is required, that are incurred on your behalf.   

 Any other services, such as defense of a complaint to determine dischargeability of a debt or of a 
United States Trustee motion to convert this case or dismiss it as an abusive filing, are not included and 
will be provided only through a separate representation agreement.  Any of these additional services will 
be billed at our usual hourly rate of $150 per hour. 

 As a separate document, but included as part of this representation agreement, we are giving you 
notice of “Important Information About Bankruptcy Assistance Services from an Attorney” as required 
by section 527 of the Bankruptcy Reform Act. See Exhibit A. 

 You agree to furnish all information necessary to enable us to complete the papers that will be 
filed in your case and that such information will be complete, accurate, and truthful. 

 If you fail to provide the full amount of the retainer as set out herein, we may be relieved from 
the responsibility of performing any further work under this representation agreement. 

 We may also be relieved of the responsibility to represent you if you fail to provide us 
information or documents in time and with sufficient adequacy to enable us to respond to any inquiry, or 
if you do not appear at any court hearing. If these failings occur after we have filed your bankruptcy case, 



we can only be relieved if the court allows our withdrawal. You will receive notice of any motion and 
hearing on our desire to withdraw. 

 This document represents the complete agreement between the parties and may not be modified 
or replaced except by a subsequent written agreement executed by the parties. 

 This representation agreement shall be void if not executed by the parties within five (5) business 
days after the first date on which the agency provides any bankruptcy assistance services.  

 This representation agreement is void 30 days after execution if the client does not provide the 
information requested and proceed with filing. In that event, we will bill for all time spent and costs 
incurred to date and refund any remaining balance. If after 30 days the client wants to pursue filing, a new 
agreement and new fee will be necessary. 

 
 
DATED: ____________________ 
 
 
 
______________________     __________________________ 
CLIENT       JURGENSEN ZOOK, P.A. 
        (A debt relief agency) 
        1111 SW Gage Blvd., Suite 300 
        Topeka, Kansas 66604 
        (785) 408-5888 
  



Debt Relief Agency Disclosures to an Assisted Person 
 

Section 527 of the Bankruptcy Code requires a Debt Relief Agency to provide an assisted person with the 
following: 

1. A copy of the notice prepared by the clerk of the Bankruptcy Court, in accordance with the 
requirements of § 342(b), which is attached hereto and which contains: 

 (1) a brief description of 

 (A) Chapters 7, 11, 12, and 13 and the general purpose, benefits, and costs of 
proceeding under each of those chapters; and 

 (B) the types of services available from credit counseling agencies; and 

 (2) statements specifying that 

 (A) a person who knowingly and fraudulently conceals assets or makes a false oath 
or statement under penalty of perjury in connection with a case under this title 
shall be subject to fine, imprisonment, or both; and 

 (B) all information supplied by a debtor in connection with a case under this title is 
subject to examination by the Attorney General. 

2. The following disclosures are required by § 527(a)(2), which advises an assisted person that: 

 (A) all information that the assisted person is required to provide with a petition and 
thereafter during a case under this title is required to be complete, accurate, and truthful; 

 (B) all assets and all liabilities are required to be completely and accurately disclosed in the 
documents filed to commence the case, and the replacement value of each asset as 
defined in § 506 must be stated in those documents where requested after reasonable 
inquiry to establish such value; 

 (C) current monthly income, the amounts specified in section 707(b)(2), and, in a case under 
Chapter 13 of this title, disposable income (determined in accordance with § 707(b)(2)) 
are required to be stated after reasonable inquiry; and 

 (D) information that an assisted person provides during his or her case may be audited 
pursuant to this title, and failure to provide such information may result in dismissal of 
the case under this title or other sanction, including a criminal sanction. 

If you have any questions about any of these disclosures, we will be happy to provide further explanation. 

 We also call your attention to Exhibits A and B attached to the Representation and made a part 
thereof. 

Client hereby acknowledges receipt of a copy of this disclosure. 

 

___________________________________ 
Client 



EXHIBIT A 

Separate Disclosure Required by Section 527 of the Bankruptcy Code as Amended 
 

IMPORTANT INFORMATION ABOUT BANKRUPTCY ASSISTANCE SERVICES FROM AN 
ATTORNEY 

(Note: This form is mandated by statute. It may or may not correctly explain the law.) 

If you decide to seek bankruptcy relief, you can represent yourself, you can hire an attorney to represent 
you, or you can get help in some localities from a bankruptcy petition preparer who is not an attorney. 
The law requires an attorney or bankruptcy petition preparer to give you a written contract 
specifying what the attorney or bankruptcy petition preparer will do for you and how much it will 
cost. Ask to see the contract before you hire anyone. 

The following information explains what must be done in a routine bankruptcy case to help you evaluate 
how much service you need. Before filing a bankruptcy case, either you or your attorney should analyze 
your eligibility for different forms of debt relief available under the Bankruptcy Code and decide which 
form of relief is most likely to be beneficial for you. Be sure you understand the relief you can obtain and 
its limitations. To file a bankruptcy case, documents (Petition, Schedules, Statement of Financial Affairs, 
and in some cases a Statement of Intention) must be prepared correctly and filed with the bankruptcy 
court. You will have to pay a filing fee to the bankruptcy court. Once your case starts, you must attend the 
required first meeting of creditors, where you may be questioned by a court official called a “trustee” and 
by creditors. 

If you choose to file a Chapter 7 case, you may be asked by a creditor to reaffirm a debt. You may want 
help deciding whether to do so. A creditor is not permitted to coerce you into reaffirming your debts. 

If you choose to file a Chapter 13 case, in which you repay your creditors what you can afford over 3 to 5 
years, you may also want help preparing your Chapter 13 plan and with the confirmation hearing on your 
plan, which will be before a bankruptcy judge. 

If you select another type of relief under the Bankruptcy Code other than Chapter 7 or Chapter 13, you 
should consult someone familiar with that type of relief. 

Your bankruptcy case may also involve litigation. You are generally permitted to represent yourself in 
litigation in bankruptcy court, but only lawyers, not bankruptcy petition preparers, can give you legal 
advice.  

Client hereby acknowledges receipt of a copy of this disclosure. 

 

 

____________________________ 
Client 

  



Information to the Assisted Person (Debtor) on How to Provide All Information Required by Section 521 
 

Section 521 of the Code sets out the Debtor’s duties related to the filing of a bankruptcy case. A copy of 
the section is attached to this writing. 

As you fill out these schedules and statement of affairs, you should keep the following in mind: 

1. Completing the income and expense pages accurately and completely is critical. 

 (a) To compile your income, refer to recent pay stubs and last year’s income tax returns. 
Accounting for overtime, investment dividends, and other earnings is necessary. 

 (b) People usually pay cash for many items, such as groceries. Review your monthly expense 
payments and make a best estimate on cash expenditures. If you pay insurance annually, 
calculate the monthly cost. Attached are IRS expense allowances for the area in which 
you live. If your expenses exceed these, we will have to review them and perhaps make 
adjustments. 

 (c) When you value property you own, consider prices in the neighborhood for housing, in 
newspapers and car lots for automobiles, and what you would pay for furniture and 
clothes at a business selling such goods. 

 (d) If you have an item of special value, an appraisal may be necessary. 

 (e) When listing creditors, collect current bills and use that information for mailing addresses 
and balances due. 

 (f) Under the law of this state, or federal bankruptcy law, certain property may be exempt 
and may be retained. If a seller has a lien on exempt property, the lien may be avoidable 
or you may have to pay for the property in order to keep it. After you have prepared these 
lists, we can review them and decide what property qualifies as exempt. 

 
 


